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Copying Discussion Forums in a Course  

 

Discussion Forums can be copied from one discussion board to another within a course. The is a nice 
tool for setting up team based forums where each team will address the same set of questions, or 
creating forum templates. 
 
To copy a Discussion Forum: 

1. Navigate to the course Control Panel.  
2. Click the Discussion Board link located under the ‘Course Tools” header on the left-hand-side of 

the screen. 

 
3. Click on the Discussion Board you wish to copy content from. The Forum Selection screen will 

be displayed.  
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4. Click on the [Copy] button to the right of the forum you wish to copy. The Copy Forum screen 
will be displayed. 

 
5. Enter a name for forum copy  in the Name text window.  
6. Click the radio button next to the type of information that you would like copied. 

a. Entire Forum – this option will copy all content in the forum except attachments. This is 
a nice option to use if user groups are working on different aspect of the same question, 
or groups discuss and refine a topic and their results are then moved to a Discussion 
Board that is accessible to the entire class. 

b. Forum Settings Only – No postings or attachments will be copied. This setting can be 
used if you would like the same setting all several forums. 

7. Click on the Discussion Board where the forum should be placed.  
8. Click the [Submit] button to execute your request.  

 


